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NMPABUIA

BHYTPEHHEro TpyaoBOro pacnopsaka ana paboTHMKOB
obpasoBaTenbHoro y4ypexaeHma YOY AMNO aBTowkona «ABTOMOOUNIUCT»

HacTtosawwe MNpaBrna onpeaensatoT BHYyTPEHHUI TPY40BOW pacnopsaok B
YOV OMNO aeTowkona «ABTOMOOGUNIMCT»: MNOPSAOK NpMema Ha paboTy 1 YBOSNTbHEHUS
paboOTHMKOB, OCHOBHbIE 00513aHHOCTM PabOTHNKOB U agMUHNCTPaLMK, PEXUM paboyero BpEMEH!,
a Takke Mepbl NOOLPEHNSI U OTBETCTBEHHOCTbL 3a HapyLleHne TPyAOBON ANCLMNINHDI.

1. NMpuem Ha paboTty

1.1. MNMpuem Ha paboTty B HOY AINO aBTowkona «kABTOMOOUNUCT» MNPOU3BOAUTCH Ha
OCHOBaHMM 3aKNYEHHOro TPYAO0BOro Aorosopa.

1.2. lpun npueme Ha paboty B HOY A0 aBTowkona «ABTOMOOUNNCT» agMUHUCTPaLNSA
00s13aHa noTpeboBaTb OT NOCTYMNAIOLLENO:

- NpeabsaBneHns nacnopTa, yoocTOBEPSIOLWEro SIMYHOCTD;

- NpefocTaBnNeHnst TPYAOBOW KHUKKWN, ODOPMITEHHOW B YCTaHOBNEHHOM MopsaKe,

- CTPaxoBOro cBnaeTenbCTBa rocygapCTBEHHONO MEHCMOHHOMO CTPaxXoBaHMS,

- AOKYMEHTOB BOMHCKOrO y4yeTa - AN BOEHHO00A3aHHbIX M N1, nognexalumx npuabisy Ha
BOEHHYI0 cnyx0y;

- Aunnoma mnn NHOro AOKyMeHTa O NoslydeHHOM 06pa3oBaHMM UNU JOKYMEHTa,
NoATBEPXKAAMLLEro cneunanbHOCTb UK KBanudukaumio.

Mprem Ha paboTy 6e3 ykaszaHHbIX JOKYMEHTOB HE NPOU3BOANTCS.

Mprem Ha paboTy odopmMmnaeTca Npukasom (pacnopskeHnem) agMMHUCTpaUUK, U3gaHHbIM Ha
OCHOBaHMM 3aKMNOYEHHOro TPYAOBOro A0roBopa, KOTOpbIN 06bsABNAETCA paboTHUKY NOA4 pacnucky
B TPEXOHEBHbIN CPOK CO AHS NOAMMCAHNS TPyOOBOro JOroBopa.

Mpn npneme Ha paboTy paboTHMKY MOXET OblTb YCTAHOBNEHO MUCMbITaHUE
NPOAOIKNTENBHOCTLIO He Bonee 3 mecsueB.

1.3. Mpwn noctynneHun paboTHuka Ha paboTy unu nepesoge ero B yCTaHOBEHHOM NOpsiaKe
Ha gpyryto paboty AgMUHUCTpauns obasaHa:

- 03HaKOMUTb paboTHMKa C NOpy4YEHHON paboTon, yCNOBUAMU 1 ONNATon Tpyaa, pa3bACHUTb
paboTHMKY ero npasa 1 0653aHHOCTY;

- 03HAKOMUTb C NpaBuiamMn BHYTPEHHEro TPYAOBOro pacnopsiaKa;

- NPOBECTUN UHCTPYKTaX NO TEXHMKE BEe30NacHOCTN, NMPOU3BOACTBEHHON CaHUTapun,
NPOTMBOMNOXapHOW OXpaHe 1 APYrMM NpaBuinam oxpaHbl Tpyaa, pa3bsaCHUTb 06593aHHOCTb MO
COXPaHEeHUI0 CBEeAEHWI, COCTaBIIAOLLNX KOMMEPYECKYIO UMK CIYyXebHYI0 TalHy, OTBETCTBEHHOCTb
3a ee pasrnawleHue.

1.4. lNMpekpalyeHne TpyooBOro 4Orosopa NPou3BoAnTCS TOSbKO MO OCHOBAHUSAM,
npeayCMOTPEHHbBIM TPYAOBbLIM 3aKOHOA4ATENLCTBOM PO.

PaboTHUK nmMeeT npaBo pacToprHyTb TPy4OBOM SOroBOp, Nnpeaynpeans 06 aTom
aZlIMUHUCTpPaLMIO B NUCbMeHHOM hopMe 3a ABe Heaernu. [1o ucteyeHnn ykasaHHOro cpoka
npeaynpexaexHus o6 yBonbHeHUn paboTHUK BNpaBe npekpaTutb paboTy, a agMUHUCTpaums
00s13aHa BblgaTb EMY TPYAOBYIO KHUKKY C BHECEHHOM B HEE 3anucblo 00 yBOMNbHEHWU, Apyrue
OOKYMEHTbI, CBA3aHHblE C paboTOM, N0 NMCbMEHHOMY 3asBNEHNIO paboTHUKA N MPOU3BECTU C HUM
OKOH4YaTenbHbIN pacyeT. MNpekpalleHre TpyaoBoro gorosopa oopMnaeTcs Npukasom no
npeanpuaTuLo.
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Mo cornaweHnto mexay paboTHMKOM 1 agMUHUCTPaUMEN TPyLOBOW OOrOBOP MOXET ObITb
pacToOprHyT U 4O UCTEeYEeHUs cpoka npeaynpexaeHnsa o6 yBONbHEHUN.

3anucuy B TpyOOBYIO KHUKKY O MPUYMHAX NpekpalleHnsa TpyA0BOro 4OroBopa AOSMKHbI
NPoOn3BOANTLCHA B TOYHOM COOTBETCTBUM C (hopmynmnpoBkamu TpyaoBoro kogekca P® unm nHoro
dheepanbHOro 3akoHa 1 CO CCbISTIKOM Ha COOTBETCTBYHOLLME CTaTbIO, MYHKT TPYyAoOBOro Kogekca
P® vnun nHoro cdegepanbHOro 3akoHa.

[IHeMm yBONbHEHNS cyMTaeTCcsa NocneaHun eHb paboTol.

2. OCHOBHbIe 0613aHHOCTU PabOTHUKOB

2.1. PaboTtHukn HOY OO aBTowkona « ABTOMOOUIUCT»  [AOJKHbI:

- [OOPOCOBECTHO BbINOSHATL CBOM TPYAOBLIE 0653aHHOCTK, cobniogaTth TPYLOBYHO
ANCUUNIINHY, CBOEBPEMEHHO M TOYHO UCMOSTHATEL PACNOPSHKEHMA aaMUHUCTPALUN U
HenocpeACTBEHHOrO PYKOBOAUTENS, UCNONb30BaTh BCe paboyee BpeMs 4515 NpOoM3BOAUTENBHOMO
TpyAa, BO3AepXnBaTbCA OT 4ENCTBUA, MeLLaloLWMX ApyrmMm paboTHMKaM BbINOMHATbL UX TPyOO0BbIe
0053aHHOCTU;

- KQYECTBEHHO M B CPOK BbIMOSHATL MPON3BOACTBEHHbBIE 3a0aHUSA U NOPYYEHUS;

- cobntogaTb TpeboBaHMs N0 OXpaHe Tpyaa, TexHMke 6e30nacHOCTHN, NPON3BOACTBEHHOM
caHuTapun, rMrMeHe Tpyaa 1 NpoTUBOMNOXAPHOW OXPaHe;

- cogepxaTtb cBoe paboyee mecTo, 0bopyaoBaHue 1 npucnocobneHuns n nepeaaBatb
CMeHsoLWemy paboTHMKY B Nopsigke, YUCTOTE M UCMPaBHOM COCTOSIHMM, a Takke cobnogaTtb
4YUCTOTY B OTAENE U Ha TeppUTOpUM NpeanpusaTus; cobniogaTe YCTaHOBIEHHbIM NOPSAOK
XpaHeHnsa matepuarnbHbIX LLEHHOCTEN N OOKYMEHTOB;

- BepexHO OTHOCUTLCS K UMYLLIECTBY paboToaaTtens n apyrux paboTHNKOB,

- He pasrnawaTtb OXpaHsaeMyo 3aKOHOM TarHy (rocygapCTBEHHYO, KOMMEPYECKYHO,
CNy>XeBHYI0 N NHYI0), CTaBLLUYH M3BECTHOM PabOTHMKY B CBA3W C UCTMIOSNTHEHMEM UM TPYAOBbIX
o6s3aHHOCTEN.

2.2. Kpyr o6s3aHHOCTEN, KOTOpbIE BLINOSHAET paboOTHUK MO CBOEW CneunarnbHOCTH,
KBanudukaumm, LOIMKHOCTIN, onpeaensieTcs TpyaoBbiM AOrOBOPOM, AOMKHOCTHOM MHCTPYKLUMEN.

3. OCHOBHble 06513aHHOCTN aAMUHUCTPaLIUK

3.1. AoMuHUCTpaums obsizaHa:

- cobniogaTb TPYAOBOE 3aKOHOAATENbCTBO;

- NnpegoctaBuTb paboTHMKY paboTy, 06yCcrnoBnNeHHy0 Tpya0BbIM 4OrOBOPOM;

- obecneunTb 6e30nacHOCTL Tpyaa U yCrnoBus, OTBeYarLmne TpeboBaHNsM OXpaHbl U TMrMeHbl
TpyAa,

- obecneunTb paboTHMka 06opyaoBaHMEM, MHCTPYMEHTAMM, TEXHUYECKON JOKYMEHTaUnen n
WHbIMW cpeacTBaMu, He0bXo4MMbIMU ANs1 UCMOSTHEHUS UM TPYAOBbLIX 06S3aHHOCTEN;

- BbINSIAa4MBaTh B MOSTHOM pasMepe NpuunTaroLLytocs paboTHUKY 3apaboTHY0 MnaTy B CPOKK,
YCTa@HOBJIEHHbIE TPYAOBLIM 3aKOHOAATENBCTBOM, KOJINIEKTUBHBIM JOrOBOPOM, MpaBuiamm
BHYTPEHHEro TPyAOBOro pacnopsaka, TpyAoBbIMU JOrOBOpaMu;

- cnocobcTBOBaTh PabOTHMKAM B MOBbLILLEHUN UMW CBOEW KBanudukauum,
COBEpPLLEHCTBOBaHUN NPOodeCCMOHarnbHbIX HABbLIKOB.

3.2. AOMUHMCTpaUMs CTPEMUTCA K CO3AaHUI0 BbICOKONPOodeccnoHanbHoro pabotocnocobHoro
KONNeKTMBa, pasBUTMIO KOPNopaTUBHbLIX OTHOLLEHWIA BHYTPW NPEeanPUATHS, NOBbILLIEHWNIO
3aMHTEPECOBAHHOCTN cpean paboTHUKOB B pas3BUTUM M YKPENNeHU AeaTeNnbHOCTM NPeAnpUaTUS.

4. Pabo4ee BpemMs U Bpemsi oTAbIxa

4.1. B cooTBETCTBUMN C 4EMACTBYIOLLINM 3aKOHO4ATENBCTBOM Ha NPEeanpUsTMM
yCTaHaBnmBaeTCs NATUAHEBHaA paboyas Hegensa ¢ ABYMs BbIXOAHbIMU AHAMM - cy660Ta n
BOCKpeceHbe. [pogomknutensHOCTb paboyero BpemeHn coctaengaeT 40 yacoB B Hegento.

Mpadhuk paboThl, onpenensitowmi Havano exegHeBHoM paboThl, BpeMs 06e4eHHOro
nepepbiBa U OKOHYaHe pabo4ero gHs, ycTaHaBnMBaeTcsa ANna paboTHUKOB NpeanpuaTus ¢
y4eTOM NpOM3BOACTBEHHON OEATENBHOCTU, YTBEPXKAAETCS aAMUHUCTPaLMen.



MpoaomknTensHOCTL paboyero AHSA UM CMeHbl, HENOCPEACTBEHHO NPeaLLIeCTBYOLLNX
Hepaboyemy NpasgHNUYHOMY OHIO, YMEHbLUAeTCa Ha OAMNH Yac.

4.2. PaboTa Ha npegnpuaTMm He NPOU3BOAUTCS B NPa3fgHWYHbIE OHW, YCTaHOBIEHHbIE
TPYAOBbLIM 3aKOHOOATENBCTBOM.

Mpw coBnageHnn BLIXOAHOMO Y NPasgHNUYHOro AHEN NEPEHOC BbIXOAHOIO AHS
OCYLLIeCTBIAETCH B COOTBETCTBMU C TPYAOBLIM 3aKOHOAATENbCTBOM.

4.3. O4yepeaHOCTb NPeAoCTaBeHns OTMYCKOB yCTaHaBNMBaeTCa aAMUHUCTPaUMEN C y4eTOM
NPOU3BOACTBEHHOW HEOBXOAMMOCTH 1 NOXenaHu paboTHMKOB.

MpoaomkUTENBHOCTL EXErof4HOro onnayYnMBaemoro oTrnycka Ansa Bcex paboTHUKOB COrnacHo
AEeNCTBYIOLLEMY 3aKOHOAATENbCTBY YCTaHaBNMBaeTCA He MeHee 28 KaneHaapHbIx gHen. o
cornacoBaHuio ¢ agMUHUCTpaunern paboTHNKY MoXeT BblTb NpegocTaBeH AONONHUTENbHbIV
oTnyck 6e3 coxpaHeHusi 3apaboTHOM NnaThbl.

5. MNoowpeHus

5.1. 3a obpasuoBoe BbINOMHEHME TPYA0BbIX 00513aHHOCTEN, NOBbILLEHNE
Npon3BOANTENBHOCTU TPyaa, YNyylleHre KayecTsa NpoayKUMKN, NPOAOIHKUTENbHYIO U
GesynpeyHyto paboTy 1 gpyrue ycnexu B Tpyae NpMMEHSIIOTCA cneaylowme Mmepbl NOOLLPeHns
pabOTHUKOB:

- 06bABNeHNe GnarogapHoCTy;

- Bblga4a npemuu;

- HarpaXxaeHue LIeHHbIM MoAapPKOM;

- 3aHeceHune B KHury noyveta, Ha [locky noyeta.

MooLpeHns 0ObsABNATCA NPUKA30M, AOBOAATCSA A0 CBEAEHMS BCErO KOMNMNEKTMBa U
3aHOCATCA B TPYAOBYHO KHMKKY paboTHUMKA.

6. OTBETCTBEHHOCTb 3a HapyuwleHue prAOBOI;I ANCUUNTIUHDI

6.1. HapyweHune TpyooBown OUCUMNMNHGI, T.€. HEUCNOSIHEHUE UMW HEHaAexXallee
NCMOSTHEHME MO BUHE paboTHMKA BO3MOXEHHbIX HA HErO TPYAOBbIX 00S1I3aHHOCTEN, BIieYeT 3a
cobon NnpumMeHeHne Mep ANCLMMITMHAPHOIO MM 0bLLLEECTBEHHOrO BO3AENCTBUS, a TakKe
NPUMEHEHMNE MHbIX Mep, NPEaYCMOTPEHHbIX AENCTBYIOLNUM 3aKOHO4ATENBCTBOM.

6.2. 3a HapyLleHne TpyaoBOM AUCUMMIIVHBI aAMUHUCTPAUNS NPUMEHSET

cnefyowme aucumnimHapHble B3bICKaHUS:

- 3aMeYaHue;

- BbIrOBOP;

- YBOJIbHEHME MO COOTBETCTBYHOLLUM OCHOBAHUSIM.

YBONbHEHNE B KA4eCTBE ANCLIMMNITIMHAPHOIO B3bICKAHMUS MOXET ObiTb MPUMEHEHO 3a
HeoQHOKpaTHOE HEUCMOJSTHEHNE PabOTHUKOM 6e3 yBaXXUTENbHbIX NPUYNH TPYO0BbIX
00513aHHOCTEN, €CIM OH UMEET AUCLMIMIMHAPHOE B3bICKaHME.

6.3. dncumnnmHapHble B3bICKaHWUs NPUMEHSIIOTCA pyKOBOAUTENEM NPeanpuaTus.
AOMUHMCTPaUMA NMeeT NPaBO BMECTO HaNoXeHUs1 ANCLUUNITMHAPHOrO B3bICKaHUA nepeaaTtb
BOMPOC O HapyLUEHUN TPYAOBOW ANCUMMAMHBI HA paCCMOTPEHME TPYLOBOrO KONMEKTUBa.

6.4. [1o HanoXeHns B3bICKaHWS OT HapyLUUTENS TPYAOBOM ANCLMMNMHBI AOSMKHbI BbITh
3aTpeboBaHbl 06BACHEHUA B MMCbMEHHON hopme. B cnyyae oTkasa paboTHuKa aatb ykaszaHHoe
00BbSACHEHME COCTaBNSAETCA COOTBETCTBYHOLLMIA aKT.

OTkas paboTHMKa gaTb OOBbACHEHUS HE MOXET CNYXXUTb NPENATCTBUEM A7 MPUMEHEHNS
B3bICKaHMS.

OucunnnuHapHoe B3biCKaHWE NPUMEHSAETCS He NO34Hee OQHOro Mecsua Co AHA OBHapyXeHus
NPOCTYyMKa, He cuMTasa BpeMeHn 6onesHn paboTHUka, npebbiBaHWs €ro B OTMNyCKe, a Takke
BpEMEHU, HEOBXOOUMOrO Ha Y4ET MHEHUS NMPEeACTaBUTENBHOrO opraHa paboTHMKOB.

OucumnnuHapHoe B3bICKaHWE HE MOXET ObITb NPUMEHEHO NO3gHEee LEeCTU MECALEB CO OHS
COBEpLLEHNA NPOCTYNKa, a No pe3ynbTaTamMm peBm3nn, NPoOBEPKM (PUHAHCOBO-XO3SNCTBEHHOM
OeATeNbHOCTU U ayauTopcKon NPOBEPKM - NO3OHEE ABYX NET CO AHS ero cosepLueHus. B
yKasaHHble CPOKM HE BKNOYAEeTCs BpeMS NPOU3BOACTBA MO YrofIoBHOMY Aeny.

3a kaxabln ANCUUNANHAPHBIA NPOCTYNOK MOXET ObiTb MPUMEHEHO TONMbKO O4HO
ANCUMNIIMHAPHOE B3bICKaHME.



6.5. MNpukas (pacnopsbkeHne) pabotogartens 0 NPUMEHEHNN ONCLMMIIMHAPHOIO B3bICKAHUS
o6bsaBnseTca paboTHUKY NOA PacnucKy B TeYeHne Tpex paboydnx AHen Co AHS ero nsgaHus. B
cryyae oTkasa paboTHMKa nognucaTb yKka3aHHbIN NpuKas (pacnopsikeHne) coctaBnsieTcs
COOTBETCTBYIOLLUI aKT.

6.6. Ecnu B TeyeHne roga co AHS NPUMEHEHUS OUCLMNIIMHAPHOIO B3blCKaHWUS paboTHUK He
OyaneTt nogBeprHyT HOBOMY OUCLMNITMHAPHOMY B3bICKAHMIO, TO OH CHUTaETCs He MMEeIoLW MM
ANCUUNANHAPHOIO B3biCKaHMA. B TeuyeHne cpoka 4encTBusa ANCUUNINHAPHOTO B3bICKaHMSA Mepbl
noowpeHnst, ykasaHHble B HacToswwmx NMpasunax, K paboTHUKY HE NPUMEHSIIOTCS.

PabotogaTtenb 4o ncTeyeHns roga co AHA NpUMEHEHNS AUCLMNIIMHAPHOIO B3bICKAHUS MMeeT
npaBo CHATb ero ¢ paboTHMKa NO COBCTBEHHOW MHULUMaTUBE, Npocbbe caMoro paboTHMKa,
Xo[aTancTBy ero HenocpeACTBEHHOro PpyKOBOAMTENS UNWU NpeacTaBUTENbHOro opraHa
pabOTHMKOB.

6.7. C npaBMnamu BHyTPEHHEro pacnopsiaka AOSMKHbI ObiTb O3HAKOMINEHbI BCe paboTHMKN
npeanpuaTtns. PaboTHnku obs3aHbl B cBoe noBcegHeBHoM paboTte cobnogatb NOPSAOK,
YCTaHOBIIEHHbIV NpaBUamMu.



